EMMANUEL COLLEGE

ACCESSING YOUR STUDENT INFORMATION IN THE COLLEGE’'S REGRISTRATION
INFORMATION SYSTEM (CRIS)

Below are instructions on how to access your student information in Emmanuel College’s Registration Information
System (CRIS). This will assist you in completing the registration process.

First, access the Emmanuel College Registration System at https://cris.ec.edu/login/. (The following screen will appear).

EMMANUEL COLLEGE

eI GO S Returning Students: Log into the “Returning CRIS

Visit us at www.ec.edu Account Access.” (Figure 1) When logging in, enter your

Account access name (Example: s.jmdoe) and your account

password; adding the domain (@ec.edu) is unnecessary. If

resount sceaes paseword for CRIS you do not have an active account, you will need to
complete the “New CRIS Account Access Form” to gain

r?tmud access.

Are you having treubls logging in?

B Returning CRIS Account Acces:

Account access name for CRIS

New Incoming Students: Complete the New CRIS

o Ciis netount Aceoos torm] Account Access Form to gain access. Please ensure that all
Hha s our st name? ™ information you enter is accurate and up to date.

What is %curlasl name? *
What 1 the tast 4 digits of your social security number? * If you are having difficulty accessing the system due to an
r— incorrect First Name, Last Name, Social Security Number,

What is your Date of Birth? *
%IUZ‘if,fi,::;E;,,‘?QZ:ef;ffﬁ,;ﬁ;“;ﬁ“é;,‘";%“'”‘“ A or Date of Birth, please contact Ms. Cathy Bell of the
I—g——l Must be a unique account name in our system Registra r'S Offlce at (706) 245'2818.

Please ?iva us an account access password for CRIS *
Please re%ge account access password for CRIS *

What is your email address (not @ec.edu)? *

* Information is Required. Also note, your information must be in the student database at Emmanuel College

Once logged into the CRIS System, the following screen will appear.

1| [ et nvsor o reaser o couses i Hours: 0 a— *Pay attention to the school semester and year. You may
Plaasa go by and meet with JORDAN (Your Advisor) to complete your schedule R
p— 1 wm] need to change the semester to access the semester you
élease verify and/or corract the infermation listed below. . . e .
e = ity State/Zip s are inquiring about. Just click on the drop down arrow and
0 a-me 2o v/@  Select the correct term, such as Fall 2007. You may need to
Phone Cell Alt. Email (Not EC) Senmion 1 93 .
W (I O Wy disable your pop-up blocker to change semesters.
SchoolYear 06-07
plesse contactthe Regerer ASA7) S e, . .
If the blue box is checked, that category is complete. If the
Last Hame ¥ . . . .
blue box is not checked, follow the instructions located in
2| [ | AL St et e or bt s e b s | waveD | the boxdirectly to the right of the blue box.
- Quick Find
o| I [, et [T N
| m BRI T If your Financial Aid status is Incomplete, there will be a
link located underneath Financial Aid Status titled “Click
o| [ | oo stutont o pictrs o, here to view what documents are needed or what issues
Please see Dorothy Powell at the Wellons Science Center to get a Student ID made
e omaals vaeten are to be resolved.” Click the link to view the missing
Please verify any vehicle that you vill be parking on campus. You are also verifying that you . . .
:a'.-s the proper liability mtzu:anzg :D'.-Era;E o e e, —‘\runhzted vehicles T-A\?ntggfi to be documents as We” as flna|lzed dOCumentS on fl|e.
Ezlt;rga 1f you do not plan to park = vehide on campus then check the appropriste box
Verify ParkID Tag State \A,ztﬂ‘:_ Auto Make  Auto Model Auto Color . . . .
i n P 1 Be sure to verify that all information is correct and up to
s I — date. If you have any questions concerning your financial
aid, please contact the office of Financial Aid at
— financialaid@ec.edu or (800) 860-8800 or (706) 245-2758.
[ | Yo wil nccd o compleve sl fthe sbove tems before drop/add n orer o attend clssthis
semester,




